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Introduction to CapitolTrack Version 3

The CapitolTrack User Guide was designed to walk you through the latest version of our legislative bill
tracking software, version 3. I f you ever have any questions

hesitate to call us at (916) 373-0126 andpre ss fi0o0o f or the next avai

Technical Specifications

CapitolTrack 3 is compatible with Internet Explorer 7 or newer. It will also work with Firefox and
Chrome, but our best results are with Internet Explorer.

Switching from CapitolTrack Version 2
1 Youmay log into CapitolTrack 2 or CapitolTrack 3 to make changes to your tracking file,

and your changes will be reflected in both systems.

when

abl

1 The Reports and Searches tabs in CapitolTrack 2 have been merged together into one

Reports section in CapitolTrack 3.

1 Reports and Searches that you have saved in CapitolTrack 2 will not be transferred into

CapitolTrack 3.

1 Reports that you save in the new version will not be transferred back into CapitolTrack 2.

1 Personalized formats will be transferred over to CapitolTrack 3 upon request.

MU NFO 1OG ouT

Capitol Track™

Ciick the HOME bution to continge...

ICompatibility with Internet Explorer 8 (posted: 5/18/2009)

When using IES to work in CapitolTrack, please be sure to turn "Compatibility Mode™ on. To do this, go
to the address bar of the browser (where it says ctZkZ capitoitrack.com) and click on the torn piecs of
paper to the night.

CapitolTrack 2

CapitolTrack® * Vb o

Regquan _.J ap :J 2=z

CTARM TS (Deta)

Workspace 14y Tools

REFrORYS EDIT CURRENT REPORT I

All Office Reports e Heport
| Doty
CapitolTrack 3

Training
We have training videos available on our website. You can access them by going to
www.CapitolTrack.com, clicking on Resources, and then Training Videos.

After watching the videos, if you would like additional training on CapitolTrack 3, please call us at
(916) 373-0126.

5|Page
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http://www.capitoltrack.com/

Logging In

1. Tologin to CapitolTrack 3 please go to http://www.capitoltrack.com/ct3
2. Enter your username and password at the top of the screen

Home About Us Get Started Resources Analyzing Data Other Services Contact Us

Subscriber login Username [ Password | ILOGIN

Picking a Session

et 2011112 ~

2011/12

2009/10
2007/8

You will automatically be logged into the current legislative session. If you need to access
information about bills from a previous legislative session, please use the drop down at the top of
the page to pick the session you need.
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Quick Overview

To view bill information and reports, you should be on the Workspace tab.

m Keyword | Author | Sman

Regular

Use the Bill Search Bar to jump to the bill you want to track.

Bill Tracking

ADD TRACKING FORM

On the Bill Information page, scroll down until you see the Bill Tracking section on the left side.

Click on the blue Add Tracking Form button.

Tracking Form

AB 15 [Fuentes] Disaster relief. (A-5/21/2005)

AB 15

[aE o —

O NONE-

:

Make your tracking field selections for this bill.

You may add new tracking field selections using the right-hand column. In this instance, we typed in

AABC Companyo in the Or cddriéldz&e¢ thea had theooptioratomsthart tcatking k e d

this bill for ABC Company.

7|Page
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Workspace 8y Tools

| Souze Trackes T=e)
REPORTS EDIT CURRENT REPORT P

B Count

Gut & Amend
To run a report (e.g. a Status Report), begin by clicking on Workspace in the top, left corner.

From Workspace, click on New Report on the dark green toolbar.

Tracking Form Filtars Kayword Filters

Customize Report View
Primary Header: My Tracked Bills

Secondary Header: Report Ran on &4
Format: Default v Sortby: Messure  w Paginate report? Yes «

Report View ‘ Bill Filters

IRSErt cate macio

insart dsts macro

[Clcume Teaversin ik [—] Summary Srief [ satst0ry Clswec  [lmesct 1 Nores 1 [ s Urgency Fizg
[¥] wtroouces Dae [Z] summary snont [Corganzanon [[lowenae  [[lmiscz [ sones 2 [ weaage St ks
[7] L35t Amens Date [[Icoemors Message ] Assigned (o Cveesews Dnoess {2 erogrese Bar

The Report View tab allows you to choose what information to display on your report.
The other four Filters tabs allow you to choose which bills to display on your report.
To display your report, click on Close and refresh report in the top, right corner.

My Tracked Bills
Report Ran on 5/26/2009

AB 15 {Fuentes) Disaster relief.
Introduced: 12/1/2008

2Year|Desk| Policy [Fiscal] Floor |Desk | Policy |Fiscal |Floor | Conf.

Dead 1st House 2nd House Conc,

Here is a sample report that was created in CapitolTrack 3.

Enrolled

Vetoed ’ Chaptered

Rev 3.2.16
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41 AAEVénO

Today's Events

Cl

c k o nEvénts dnahg fiofs right corner to see the following information:

- PN

7TEAO080 (APPATETC AO OEA #APEOI I

TODAY'S EVENTS
Tuesday, March 29, 2011

Showing events for 3/28/2011. for more.

Tuesday, March 29, 2011
ASSEMBLY - Floor Session Tuesday at Noon. Extraordinary Upon Call.
Floor Times SENATE - Floor Session Tuesday at 2:00 pm. Extraordinary Upon Call.

SENATE ENERGY, UTILITIES AND COMMUNICATIONS
9:30 am. PADILLA, Chair
LOCATION: Room 3191
(TELEVISED)
INFORMATIONAL HEARING
SUBJECT: The Public Goods Charge and the Renewable Resources Trust
Fund

SENATE GOVERNOR-S APPOINTMENTS

Floor

LOCATION: Room

14

KAREN ROSS- Secretary- Department of Food and Agriculture

ASSEMBLY RULES

10 minutes prior SKINNER, Chair

to Session LOCATION: State Capitol. Room 3162
SUBJECT:
HEARING CANCELLED

WhenyouclickonTodafvéntsy ou get a snapshot of what és

happen

Capitol today. Toviewallnon-measur e hearings that are schedul ed

moreo | ink.

BEVEDUTT Spwg Maiaos begite sput et ened B N L Y T e N L TR TR P
L= T ——— B e T L R W S
ARAR AT Last fuy AT ey s EETeiees 13 Bew Bt ged| Assasatdy Peia ks fa TaI TR 16 Puial cammntees LLA A) e e Sy

Tie-ormeyeees, hening Leery (32472911)

T e T

ASTRONT Lant Py R ) S wh] ] el al e 13 B Sww R8T

The header at the top of the page displays:
1 Upcoming legislative deadlines
1 A place to provide feedback to CapitolTrack
1 Any messages from CapitolTrack to our users (system updates, new features, etc.)

The dropdown lets you view additional calendar resources, including:
1 Joint Session Schedule
1 Budget Item calendar
1 Calendars for each Budget Subcommittee
1 Current Daily Files

9|Page Rev 3.2.16
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Search Bars

The Search Bars allow you to quickly jump to a specific bill, or search for similar bills.

Bill Search Bar

Extracrdinary3 v SCA ~ 1

Use the Bill Search Bar drop downs to jump to a bill of interest without having to remember the
exact prefix

Keyword Search Bar

Use the Keyword Search Bar to find all bills containing your keyword or phrase.
The results of your search will:
1 Display all applicable bills
1 Show where the keywords were found in the text
1 Allow you to start tracking the bill directly from the search results
Note: You can narrow your keyword search (e.g. look for only non-tracked bills) by clicking on
Edit Current Report

Author Search Bar

Bass, Karen v

Use the Author Search Bar to find all bills by a specific author
Note: As with the keyword search you can narrow your search (e.g. only include bills that have
been chaptered) by clicking on Edit Current Report

Smart Search Bar

sbh15 GO

Use the Smart Search bar to find any type of information in CapitolTrack. Based on your entry

the system wil/l know if itdéds a Bill, a Keyword, an
This also allows you to avoid dropdowns and just type in what you need to find.

Note: You can always click on Edit Current Report to further refine your search.

10|Page Rev 3.2.16



Workspace z Bill Information

The Bill Information screen is the place to go to find what you need about a specific bill. You can use the
Bill or Smart Search Bars to jump directly to a Bill Information screen, or click on a measure number from
a report.

Print/Email Bill Information

Click on this button to view bill information on one, easy-to-print (or email!) page. Using this view
al so ensures that your Capitol Track ac cdicking
on text links takes you to the public Leginfo site, so they do not have access to your account.

AB 1 {Monning D} Teachers: program of professional growth:
conflict resolution.

Saatow 107V - Veoec By e Governsy

Loatca: IO1NVI0N-A VRTCSD
e I R e ] -
Sy
Sastng wa regures the O o Teecher T e procecures (o Uhe meaance
= reneas o teeching Swng we moresser e ® = encasage = egage n
- Sca progrem o profersors rowh N mCencs § Leecher s cortet tenchg oz Sowng
i rovces thet an nonic sised n o profaszone groveh may conEr o Ipechiec SCUvbeE S cosser T
S WD 00Ty e a0 NDVSLEITeS DEpraT O rEEECIE oW MEy NCUCE 8 SO 1N NgSUaton. meceten
e coet DR MeCETN LrEnng S Lhe theory B0C Dracuce of nomasience The S wous
TpACT; LN he CoUme My nouse megsalon Bl TlE, DENC MeCEIDN B Dee meceon
WS Lhecry BNC Dractice I NOTASENcE IS DeRce (Sanec on e cwe TITIT A0 0w mie

L NeAcoraprirers | Moty Ve Separes  Nan-Sietellenceies Loce Srogrem | NeSace
No-Tex Levy
0 Te
Srciec SINVIOW e g
~rocsced T2VAOCE e
Anw e

Ve
;-": b 2TATIT e
TSSO RN e e
SEEEST VR et
et ol Yemm e
.

WIATC e 4 Comcension o Govemar's vels snckan (rom fe
2W/WVR O X Comcernion o Soveno's Ve penang.
WN0N Ot ' Vetses by Govencr.

2IVN Ag M evdec e izt Coenr e 230 m
:Bm‘ Aug 2% in Azseridy Tc evsimet

P R S M R EER Ny
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Bill Characteristics

AP ON |
These icons give you at-a-glance charateristics about the bill. From left to right, these icons
represent:

1 Active (Inactive if crossed out)

Appropriations (Non-appropriations if crossed out)

Fiscal (Non-fiscal if crossed out)

Non-tax Levy (Tax Levy if not crossed out)

Urgent (Non-urgent if crossed out)

State Mandated Local Program (Not a State Mandated Program if crossed out)

2/3 Vote Required (Majority vote required if the icon has four boxes with three filled in)

= =4 4 -8 -4 -4

If you place your cursor over any of the icons while in CapitolTrack, the explanation will appear.

Support & Opposition

Click this button to view which organizations have submitted a letter of support or opposition to a

committee. Support & Opposition is listed in date order with the most recent at the top. If there is

a note that says fAPending Reviewd this means that
accuracy. Check back in a little while and the list should be available.

2 - SENATE RULES COMMITTEE
-

(=]
2
o
(&}
m

-n 00
(

This is what the Support & Opposition screen will look like.

Calendar Events

Calendar Events

Datel/Floor#/Location

6/9/09 A-JUDICIARY
9 a.m.-Room 4202 FEUER, Chair

If the bill is scheduled to be heard on the floor or in committee, the date, time, location, and
chairperson (if applicable) will appear under Calendar Events. If a bill is scheduled to be heard in
more than one place, all scheduled hearings will appear in this section.

12|Page Rev 3.2.16



You can also create calendar reports which will show you all the bills scheduled to be heard that
fit a certain criteria (e.qg. all your tracked bills). For more information on how to create this report,
please see the Workspace - Reports section of the User Guide.

Note: CapitolTrack has many sources for knowing when/where a bill will be heard next. If you
see a Calendar Event marked as AAnticipated Hearin
the Daily file, but other sources have told us when and where it should be scheduled next.

It is our policy to leave Anticipated Hearings in the calendar until the day of the hearing. If the
hearing has not been confirmed in a Dailyfile, we will remove the event from CapitolTrack.

Author
Author
Senator
D
District 6
This section gives some information about the aut ht

takes you to his/her website.

Status and Location

Current Status: 5/1/09 Failed Deadline pursuantto Rule 61(3)(2). (Last location was ED. on 04/02/2009)
Current Location: 5/1/09 A-2 YEAR

The Current Status tellsyouwhatlasthappened to a bill. When webre mc
will be where we post updates on things like vote results.

The Current Location tells you who currently has ownership of the bill.

Progress Bar

O BEE——— CE—— e T
Dwad/Ive 15t Dok Ist Policy  Lst Fscal 1t Flcgr  20d Dush Ind Polcy Indfacal  2nd Moor Canf/Conc. Emrolled Vetosd Chaptared

O I S SR RS WSS BRI Rt R S i
DwadiI¥e  ist Desk IstPelicy  Iatfacal  1stMeor 2nd Owsh Iad Pelicy 2ad Facal  Ind Floer Coof)Coac.  Cnrolled Vatosd Chaptered

O IS B SRS e ey e e
| Dwadf3yr. 1010wk TetBubcy  IstPsral st Pear  2nd Owsk . 2nd Pebcy  2nd Focal  2nd fleor Cesf/Cosc.  Enralled  Watoed  Chaptersd

The visual progress bar shows you where in the legislative process the hill currently is. If it
reaches certain stages (e.g. vetoed or chaptered) the background turns a different color to make
the location easier to identify.

You can also run reports that include this visual progress bar for each bill on the report. For more
information on how to include the progress bar on your reports, please see the Workspace 1
Reports > Create a New Report > Report View Tab > Items to Display > Progress Bar section of
the User Guide.
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Bill Tracking

Bill Tracking

ADD TRACKING FORM |

This is where you can view information about bills that you are tracking. For more information,
please see the Tracking Form section of the User Guide.

Bill Text z Display Options

Bill Text
Amended - 5/20/09 - N B
Amended - 5/20/09 ’ AMENDS THE LAW

Amended - 3/2/09
Introduced - 1/26/09

This is where you can find each version of the Bill Text. The most recent version will always
default to the top, but previous versions can be found using the dropdown menu.

Amended - 3/24/09 ‘

HTML
Choose the version of text you need to read and click HTML. We have done a number of
things to enhance the HTML Bill Text, including:

Word Cloud
COBRA premiumassistance
continuation ter

servce Plan
yualified...c...
beneficiary -:

The Word Cloud gives you an at-a-glance idea of what the bill is about. Our
system scans the hill text and then emphasizes the words that are used most
often.

To view the Word Cloud, click on the arrow on the right side of the grey bar at the
top of the HTML Bill Text.

l4|Page Rev 3.2.16
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PDF

Color-Coded Text
guarantine and pre-s]

14083 is added to thsg

rtment shall conduct

[P, wWia b UL "4 WP apym puaym L e g

-t
- AT —llha oo aiio e 4.

N 9 -
8 w3 pman - ey Ll LU oAl

Changes to Bill Text are much easier to find now, thanks to our color coded text.

If words or phrases are being added to this version of the te x t

i talics. | f
strikeout.

Code Section Links
s of electricity in (
3 percent by Decembex
Section 25741 of the

As used in this chapf]
eaning:

ivered” and "delivery
newable electricity d

theyod6re being

r

theyol |l be
emoved from

Anywhere a code section is referenced in the HTML text, CapitolTrack has
created a link that will display how that code section currently reads.

Choose the version of text you need to see and click PDF. This will open the Bill Text in
a PDF document, thus displaying the line numbers in the text and formatting the text to
be printed.

Word

Choose the version of text you need to see and click Word. This opens up the PDF
version of the text in a Microsoft Word document. The Word format for bill text is ideal for
anyone who needs to see the line numbers in the text, but wants to be able to make
changestothetextand A mo g &

or

ired.I

neo

a

bill

Note: The Word option is an additional charge. Please contact CapitolTrack at (916)
373-0126 to inquire about pricing.

Rev 3.2.16
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Bill Text z Amends the Law

SEC. 6. Section 7502.2 of the Business
and Professions Code 1s amended to read:

7502.2. (a) financial institution that knowingly engages a
nonexempt unlicensed person to repossess collateral on its
behalf is guilty of a misdemeanor, and is punishable by a
fine of five thousand dollars ($5,000).

(b) Within existing resources, the Commissioner of

Financial ImstrtutIonsand—the—Commrssroner—of :u..k.,\_-_a\.;‘_v;-:
Services may s=acih—designate employees to investigate and
report on violations of this section by any of the licensees
of their—es + epastmentss—the Department of Financial
Services . Those employees are authorized to actively
cooperate with the bureau in the investigation of those
activities.

Amends the Law is a powerful feature that allows you to see how the law would read if a hill
where to chapter today. While each Bill Text shows you what changes have been made since
the previous version of the text, Amends the Law lets you see what the bill is actually changing.

Bill Analysis

Bill Analysis

-|

Appropriations 5/12/09

Business And Professions 5/8/09

As Analyses are released for a bill, they will show up in this section with the most recent
defaulting to the top. Use the dropdown menu to access previous analyses. Choose the analysis
you need and click on the HTML or Word buttons to view the text. (The Word option is print/email

friendly!)
Votes
Votes
ASM. APPR. 5/28/09 (Y-17 N:0 A-0) |
ASM.APPR. 5/28/09 (Y-17 N-0 A:0)
ASM. B. & P. 4/28/09 (Y-7 N-0 A4)

We save the vote history in the Votes section with the most recent vote defaulting to the top. Use
the dropdown menu to access previous votes and click on the HTML button to the right to view
which member voted which way.
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Department o f Finance Analysis

Dept of Finance Analysis

Doc Link ‘Approved Size
AB 17 05/27/2009 08:46:13AM 119K
AB 17 08/19/2009 11:31:34AM 135K

As the Governor's chief fiscal policy advisor, the Department of Finance analyzes proposed
legislation for fiscal impact and alignment with the Governor's Administration's policy priorities.
The DOF reports its findings and support position through Bill Analyses and these are available in
CapitolTrack as soon as they are made public.

My Bill Alerts
My Bill Alerts
Mass Email Access Motify?
ctrace derasko@wavewars.com E V] =
ctradr jkolar@capitol Track.com R F

You can elect to receive email notifications whenever the status of a bill changes. With multiple
logins you can also pick which email address those notifications should go to.

To begin receiving email alerts on a bill simply go to the Bill Information screen for the bill of
i nterest, and check the ANotify?06 box for the user |

For instructions on how to change the email address assigned to each username, please see the
My Tools > Maintenance > Email Maintenance section of the User Guide.

Note: The My Bill Alerts feature is offered at an additional charge. To learn more about pricing or
to sign up, please call CapitolTrack at (916) 373-0126.

Here is a sample Bill Alerts email:
Subiject: Bill notification: AB 13 Mar 25 2009 5:52AM

AB 13 (Salas) Sacramento-San Joaquin Delta Conservancy. (A-03/12/2009)
has been updated at: 3/25/2009 2:30:00 AM
Status: 3/24/2009 In committee: Set, first hearing. Further hearing to be set.

Thank vou for using CapitolTrack.
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Other Bill Info

Othar BW info

Bl Text Summary

Pieass CNOOSS TR SuMMETY 10 View Summarias Desed o DI oetea: 521409
Shod loom  Gibeat LB
E0sTing lew SUTOrTAS 8 County oD Of SUDaNVISOrS 10 orovide Dy ondinance for the reassassmean: of property Tiat s gamaged o 0esT0oyed. WOt 18ult on the pant
Of e aszaszes Dy & Majr MISionune OF CalaMy, UPON THe SDDHCAoN Of e SSSASIAS OF UDON e aCTION Of e County asSAsSor Wi the Doant's approvsl 'WIh
resDAcT 10 Cerain counties that have adopied reassessmean: ordinances and have bean dacianad Dy The Govemor 10 De in & sia%2 of emagancy a5 & result of cerain
avans, axSTing law provides for 33t aloCaTons Of e astimated amMOUnS Of TS 1eCUCTIONS I Droperty TaK revanues resulting i cerai fscal jears fom
reaszessmants Under OS2 OIOINSNCes. EXSNG law SIS0 CONTNUOUSIY SDoNOpriates. WIENOWT ragans 10 fiscal years, moneys in e Spacisi Fund for Economic
Uncerainties %or purposes Of funaing hese siste aliocations. THis DI woult provige %or Similar siate aliozations Wit reSpact 10 Dropany 8K revanus resuctions
resuning ¥0m a reassassmen: Yo caMages NouTed Wit he Counties of Los Argelas and Ventora, wiich were daciarad oy e Govamor 10 ba in & sime of
emagancy due 10 he Widfres hat commeanced in Goloder 2008 or Novambar 2008, This Dill COManS OThar reimead orovisions and oMer exising aws.

This section contains a variety of other information related to the bill. Sections include:

Bill Text Summary
Bill Text Summary

Please choose the summary to view:

Short Lont Digest Use

Existing law authorizes a county board of supervisors to provide by ordinance for the reassessr
ofthe assessee, by a major misfortune or calamity, upon the application of the assessee or up|
respect to certain counties that have adopted reassessment ordinances and have been declar
events, existing law provides for state allocations of the estimated amounts ofthe reductions in
reassessments under those ordinances. Existing law also continuously appropriates, without |

There are four types of summaries to view for each bill:

Short Summary

The Short Summary is taken from the Leg Council digest and it gives a brief
overview of what existing law does and how the bill would change it. If there is
additional information in the digest, there will be a sentence at the end of the
summary saying frhis bill contains other related provisions and other existing
laws.0

Long Summary
The Long Summary is taken from the Leg Council digest and gives the full
description of the bill.

Digest

The Digest is written by Leg Council and is an overview of what existing law
does, how the bill would change the law, and what the bill characteristics are.
(e.g. Appropriation, Fiscal Committee, Required vote, etc.)

User Summary

The User Summary allows a subscriber to enter his/her own summary for a bill.
(For instance, you can describe how that bill would directly affect your company.)
When a User Summary is entered it replaces all other summaries on reports.
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Bill History
Bill History

Date Action

05/26/2002 May 26 Rereferred to Com. on APFPR.

05/21/2009 May 21 Read second time and amended

05/20/2009 May 20 From committee: Amend, do pass as amended, and rerefer to Com. on AFFR. (Ayes 9. Ng|

05/19/2009 May 18 In committes: Set, first hearing. Referrad to REV, & TAX. suspense file.

View the history of the bill.

Bills Affecting Same Code

Use Bills Affecting Same Code to see what other bills are affecting the same code
section that the current bill does. This will allow you to see if you might have a chaptering
out problem with another bill. You can also see if you are tracking the other bills and can
link directly to the other Bill Infformation screens by clicking on the bill number.

People Also Track

Use People Also Track to get an idea of what similar bills other people are tracking. (If
you have everlookedata book on Amazon. cQusitomara\Who8aughh t hei r
This ltem AlsoBoughtd secti on, thi)s is the same idea.
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